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Introduction 

Section 100 of the Children and Families Act 2014 places a duty on governing bodies of maintained 

schools, proprietors of academies and management committees of PRUs to make arrangements for 

supporting pupils at their school with medical conditions. The governing body of Southwold Primary 

and Nursery School will ensure that these arrangements fulfil their statutory duties and follow 

guidance outlined in ‘Supporting pupils at school with medical conditions’ April 2014. 

Staff do not have a statutory duty to give medicines or medical treatment. However, medicines will 

need to be administered to enable the inclusion of pupils with long-term medical needs, promote 

regular attendance and minimise the impact on a pupil’s ability to learn. In an emergency all teachers 

and other staff in charge of children have a common law duty of care to act for the health and safety 

of a child in their care – this might mean giving medicines or medical care. 

 

Organisation 

The governing body will develop policies and procedures to ensure the medical needs of pupils at 

Southwold Primary and Nursery School are managed appropriately. 
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They will be supported with the implementation of these arrangements by the Headteacher and 

school staff. 

The leads for the management of medicines are Helen Wollington (Principal) and Gemma Penny 

(SENCo). 

 

Implementation, monitoring and review 

All staff, governors, parents/carers and members of the Southwold Primary and Nursery School 

community will be made aware of and have access to this policy. The policy will be reviewed bi-

annually and its implementation reviewed at the beginning of each academic year. 

 

Prescription Medicines 

Medicine should only be brought to school when it is essential to administer it during the school day. 

In the vast majority of cases, doses of medicine can be arranged around the school day, thus avoiding 

the need for medicine in school. Antibiotics, for example, are usually taken three times a day, so can 

be given with breakfast, on getting home from school and then at bedtime. Occasionally a GP may 

prescribe a medicine that has to be taken during the school day. Parents may call into the school and 

administer the medicine to their child, or they may request that a family member or friend comes to 

school to administer the medicine if it is to be administered four times a day. Only medicines to be 

taken four times a day, and which are for a long-term or re-occurring illness will be administered by 

school staff. An exception to this rule may be made if the child needs a medicine three times a day 

and the child attends our After School Club. 

The Headteacher or a member of the Senior Leadership Team must first agree the administration of 

the medicine. The parent or guardian must supply the medicine in the original pharmacist’s packaging 

clearly labelled including details for administration and possible side effects to the school office. 

Parents must complete a ‘Parental agreement for school to administer medicine’ form. On no 

account should a child come to school with medicine if he/she is unwell. 

 

Inhalers 

Inhalers are kept in the child’s class. If a child leaves the school premises, on a trip or visit, the 

inhaler is taken by the adult in charge or the First Aider. 

It is the parent’s responsibility to ensure the medication is within the ‘use by’ date and replaced 

when necessary. 

 

Epi-pens 

Each child should have two Epi-pens which are kept in the office and in the classroom in a clearly 

labelled box. Within the box is a sheet which includes details of the child’s allergies, treatment and 

their photo. Epi-pen training is updated every year. 
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Non-prescription Medicines 

In general, Non-prescription medicines are not administered at school and children should not bring 

them to school for self-administration. Only non-prescription travel sickness medication, anti-

histamine and paracetamol will be administered by staff providing they are supplied in the original 

packaging and accompanied by a ‘Parental agreement for school to administer medicine’ form and 

the appropriate protocol for the administration of that medicine. Medication must be suitable for the 

pupil’s age, supplied by the parent (not the school) and in its original packaging, with the 

manufacturer’s instructions. Staff will check that the medicine has been administered without 

adverse effect to the child in the past and parents must certify this is the case – a note to this effect 

should be recorded on the consent form. The medication will be stored and administration 

recorded as for prescription medicines. 

When children are on residential visits, the school may purchase Calpol and parents will be asked if 

they consent for this to be given if a child is feeling unwell. Only one dose per day will be allowed 

and the First Aider who is responsible for the child while they are away will contact the parent to 

confirm they are happy for the medicine to be given. 

Sunscreen is not a medicine and children are welcome to use this on sunny days to protect against 

sunburn. However, the sunscreen should be clearly labelled with the child’s name and children must 

self-administer. Emollient creams for eczema can be self-administered. Staff are not permitted to 

apply any cream. 

 

Paracetamol 

Paracetamol may be used as pain relief for children under the age of 10, if a GP/Consultant/Dentist/ 

Nurse has recommended its use and parental consent is gained. Circumstances that might warrant 

the use of pain relief in the under 10’s include fracture, and post-operative general surgery. Details 

of the pupil’s condition and the requirement for on demand pain relief must be documented on the 

pupil’s IHCP (Individual Healthcare Plan). In addition to the protocol for the administration of 

paracetamol detailed above, the school will: 

 Only administer paracetamol for a maximum of 1 week; 

 The requirement for pain relief will be regularly reviewed during the week; pain relief should 

not be routinely given each day. 

 

Paracetamol may not be administered to the under 10’s for ad-hoc unknown pain/fever etc. 

 

 

 

 

 

 


